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1. Permit Request

1.1 Permit request
For Permit request first you click on permit request button. 
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1.2 Factory details
On clicking the permit request the following page will be displayed. Here the details of the factory need to 
be filled up, such as Name, Email, Mobile no, Factory name, Region, Division, District, Village, Factory 
type, etc. All the Mandatory fields are marked using    *   . After filling the factory details click on 
Continue  button.
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1.3 Form 1
Form1 contains the application form for permission to construct, or extent or take into use any building as 
a factory.  Mandatory fields are marked using * .   It is possible for the user to take the print out of the 
below form by clicking the link Print Form1 . After filling the details in Form1 click on Continue button 
to proceed to the next page.
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1.4 Document enclosed
Here you need to attach the Documents in the given drop down list Documents to be Attached. The 
documents can be browsed and attached by clicking Upload button. Mandatory fields are marked using * . 
The attached documents can be viewed in the below Documents list. After attaching the documents click 
on Continue to proceed.
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1.5 Payment details
Payment Details page - enter the plinth area and now the fee to be paid will be automatically calculated 
and displayed. Mandatory fields are marked using *.
Click on Proceed With E-Payment button to go forward with payment.
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1.6 Particulars enclosed
Click on Particulars Enclosed tab where you need to fill the permit request particulars enclosed. 
Mandatory fields are marked using *. Click on Save button to save the details. After filling the details the 
user can take the print out of the same. 
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