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2 INTRODUCTION

2.1 PRODUCT FUNCTION

The audit module is used to evaluate the performance of sub-offices in the
department. It helps in giving time bound instructions to sub offices regarding
audit procedures. Also helps in proper preparation and submission of audit
reports and replies. Audit procedures can be completed very easily. Department
head and team members can inspect sub-offices and send report to sub-offices
and to sub-offices can make reply without any delay through online without

physical file.
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3 AUDIT

3.1 PRIVILEGED USER - LOGIN

Login as clerk to initiate Audit.

TFABOS Faciones sod 8o

User Login

Department of Factories and Boilers
Goversment of Keraia

Figure 1 — Login Page

User Login

After entering the
Username, Password and

Password ‘ Captcha, click the [Login]

button.

14655 2

Figure 2 — User Login
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3.2 ACCESSING AUDIT MODULE

g ta proded in et

* For Technical Support, feel free to mail to us : itfab@kerala.govin @rse

58, OMUANIORH AV UGN & 64736088 dunIoasy

Click on [Audit] module from the
Modules listed.

Figure 3 — Selection of Audit Module

3.3 INITIATE PLAN

Please select financial year from the
drop down box to initiate the plan.

Figure 4 — Select Financial Year

Naifications:
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@ iscthostaos

DO you s to Inkiate new audt plaa?

— - |

Please click the [Ok] button to
confirm audit plan initiation.

Figure 5 — Confirm Audit Plan Initiation

Fomancial Year

-

e Fiancmve s By Iiasen on

Do: muems M Seesg S €51t w0720

et By Vet G0 S Avvans.

A

Here, it displays the initiated plan.

Figure 6 — Displayed Initiated Plan

Natifications

BT
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3.4 SCHEDULE PLAN

Select the Financial Year, then click the [+] button to
add Audit Schedule Details.

Figure 7 — Add Audit Schedule Details

Select the Financial Year, Audit Month, Category,
Inspector Office, then click the [Submit] button.

Figure 8 — Add Schedule Details

Once the schedule plan has been submitted, the clerk should forward the details

to JS. After submission, the clerk cannot re-edit the plan.
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3.5 VERIFICATION PROCESS FOR AUDIT SCHEDULE

3.5.1 VERIFICATION - JUNIOR SUPERINTENDENT

After successful login, the junior superintendent can access the audit schedule
details submitted by the clerk, which will be displayed under the Notifications

section.

Notifications

Audit schedule details submitted by the clerk will T
be display here. Click on [-] button to view
schedule details.

Figure 9 — Audit Schedule Notifications (JS)

The junior superintendent has the option to edit, delete, or forward the schedule.
Once verified, they can forward it to the administrative officer for further

verification.

GABOS,.

Click on the [Delete] button to delete the schedule
or the [Edit] button to edit the schedule.

Figure 10 — Edit / Delete The Schedule (JS)
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Audit Schedule Details

After editing the details, click on the [Submit] button to submit them.

Figure 11 — Submit Schedule Details (JS)

FABOS

Click on the [Forward] button to send the details to Administrative Officer for verification. J

Figure 12 — Forward Details (JS)

3.5.2 VERIFICATION - ADMINISTRATIVE OFFICER

FABOS

saw Ao : Notifications

Audit schedule details Forwarded by the
Junior Superintendent will be displayed here.
Click on [-] button to view schedule details.

Figure 13 - Audit Schedule Notifications (AO)
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Figure 14 - Notification Details

FALOS

Click on the [Forward] button to send the details to Finance Officer for verification.

Figure 15 - Edit / Delete the schedule (AO)
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B localhost:8090

o youwant to Forward the Monthly Programme?

|

Please click on [OKk] button to confirm
Forwarding the schedule.

Figure 16 — Forward Confirmation

3.5.3 VERIFICATION - FINANCE OFFICER

— = cmo pm— [Ea—— pm i Notifcations

T oy Pt e vereen | +

Audit schedule details Forwarded by the
Administrative Officer will be display here.
Click on [-»] button to view schedule details.

Figure 17 - Audit Schedule Notifications (FO)
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Click on the [Forward] button to send the details to Director for Approval.

Figure 18 - Forward Details (FO)

3.6 APPROVE PLAN

3.6.1 APPROVE PLAN - DIRECTOR

Notfications

Audit schedule details Forwarded by the
Finance Officer will be displayed here. Click
on [—] button to view schedule details.

Figure 19 - Notification

The Director has the privilege to edit, delete or approve the yearly plan.
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Click on the [Approve] button to approve the details.

Figure 20 — Approve Details (Director)

3.7 UPDATE SCHEDULE

3.7.1 EDIT SCHEDULE DETAILS - CLERK

After a successful login, the clerk can click the
[Update] button to edit audit Yearly plan schedule
details approved by the Director.

Figure 21 — Update Schedule
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3.7.2 ADD SCHEDULE DETAILS - CLERK

Enter the From Date, To Date, Total Number of Members, and Total
Working Days, then click the [Submit] button.

Figure 22 — Add Schedule Details

3.7.3 ADD TEAM MEMBERS - CLERK

Click here to add team members.

Figure 23 — Add Team Members

Page 22 of 74
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Select the required team
members by clicking on
the check box provided,
then click the [Add
Members] button.

Figure 24 — Selecting Team Members

3.7.4 SELECT TEAM HEAD - CLERK

Click on [Team Details] to view the list of
added Team Members.

Figure 25 —View Team Members

Page 23 of 74
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Click on the [Member] icon next to the
desired Team member to assign them as
team head.

Figure 26 — Team Member Status

Click the [OK] button to confirm the selection of team head.

Figure 27 - Confirm Team Head Selection

Page 24 of 74
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3.7.5 DELETE TEAM DETAILS - CLERK

Click the [Delete Team Details] button to delete the team created, if not
satisfied with the team selection.

Figure 28 — Delete Team Details

Note: After deleting the team, follow the above steps mentioned in the Section

3.7.3 Add Team members to form a new Team.

3.8 ADD WORK PLAN

Team lead or JS can assign work for the team members.

FABOS

Click here to add work plan
details.

Figure 29 — Initiate Add Work Details
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Select the required work from the list
to add work details.

Figure 30 — Add Work Plan

 localhost:8030 After selecting the required work
Ausigaed Work Added : from the list, click on the [Add
Work] button, then click on the
[Ok] button to confirm the work
assignment.

Figure 31 — Confirm Work Assignment
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FABAS

Once the team lead and work are selected, the

[Check Mark] button will be displayed.

Figure 32 — Action & Status

0595,

Month Start Date EndOme  TouwMembers

Click on the [Update] button to edit Audit Schedule Details.

g

Figure 33 — Update Schedule
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20232024

Inspector Office*

Team details and work details can be edited here by selecting
the respective options provided.

Figure 34 — Edit Team / Work Details

3.8.1 APPROVE PLAN CHANGES

FABOS

After making the necessary changes, click the checkmark
button to approve the plan changes.

Figure 35 — Approve plan Changes
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3.9 MONTHLY PLAN VERIFICATION

3.9.1 VERIFICATION - JUNIOR SUPERINTENDENT (JS)

Notfications

Click on [-] button to view Monthly plan details. T

Figure 36 — Monthly Plan Verification

3.9.2 EDIT TEAM DETAILS - (JS)

FAL0S,

Click on [Team Details] button to Edit / Delete Team

details.

Figure 37 — Edit Team details
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Figure 38 — Edit / Update Team details

3.9.3 UPDATE AUDIT SCHEDULE DETAILS - (JS)

Morin St D Ent Dute Tota Mempees Touw Dars Team Ouiatn worn Dt

Click on [Update] button to edit Audit Schedule Details. T

Figure 39 — Update Audit Schedule Details

Figure 40 - Update Audit Schedule Details (1)
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3.9.4 ADD REMARKS - (JS)

GAROS

Click on [Remarks] button to View / Add remarks. T

Figure 41 — Access Remarks Button

TDBOS

Click on [+] button to add remarks.

Figure 42 — Add Remarks
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Here enter the remarks and then click the [Add] button.

Figure 43 - Add Remarks (1)

Click the [View] button to see the details of remarks added.

Figure 44 — View Remarks Added

Figure 45 - View Remarks Added (1)
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3.9.5 APPROVE PLAN CHANGES - (JS)

Offce Name M St Ot Ena Cate Total Memaers Totat Days Toan Dt wars Decain AcsensdSume  Remaa

After making the necessary changes, click the checkmark
button to approve the plan changes.

Figure 46 — Approve Plan Changes

3.9.6 VERIFICATION / FORWARD - ADMINISTRATIVE OFFICER (AO)

[——

e Name anen Start D EnaDute Totn emers Totut Days Toam Dutats

R — Fos mes0n 21073004 ) s =

After Verification and making the necessary changes, click the
checkmark button to forward the plan changes.

Figure 47 — Verification / Forward Plan Changes (AO)

@ localhostaos0

D yews want te Forward the Monthly Pregramme?

Click the [Ok] button to confirm forwarding the monthly programme.

Figure 48 — Confirm Forwarding Monthly Programme (AO)
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3.9.7 VERIFICATION / FORWARD - FINANCE OFFICER (FO)

FABOS

After Verification and making the necessary changes, click the
checkmark button to forward the plan changes

Figure 49 - Verification / Forward Plan Changes (FO)

3.10 APPROVE PLAN

3.10.1 APPROVE PLAN - DIRECTOR

FRBOS

Director can approve the plan by clicking the [Checkmark] button.

Figure 50 — Approve Plan (Director)

FABOS

After approving the plan, the status will be updated to Approved.

Figure 51 — Plan Approved Status
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Once the audit plan is approved both the Team Lead and Junior Superintendent

(JS) have the provision to assign task to team members.

3.11 WORK DISTRIBUTION

Login as the Team Lead or Junior Superintendent in order to start the audit.

Select the Work Distribution Tab and choose the financial year for which the
audit is planned.

Figure 52 — Work Distribution Tab

From the displayed list the audit is planned, click the [Start Audit] button
located in the Action & Status section next to the relevant audit.

Figure 53 — Start Audit
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Enter Actual Dale

St o End Date

ddfmm Iyyy a dd (mm gy

ftcors i afice * +

Lty e
Previous Audit nd Date

i Fonm ey

Select the actual start date, end date, officers in office, and last audit
dates, then click the [Submit] button.

Figure 54 — Enter Actual Audit Date

B localhost3030

Do you want to subimit the details?

Figure 55 — Submit Details Confirmation
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TotstMerbers Start Date End Date

Click here to add work Details

Figure 56 — Add Work Details

Select the team members from the drop down menu and click the
[Assign] button.

Figure 57 — Assign Team Member
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Click the [+] button to assign team members to other works.

Figure 58 — Add Other Works

Select the team Member and other works from the
drop down box, then click the [Assign] button.

Figure 59 - Assign Other Works
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3.12 AUDIT ENQUIRIES

Financial vear e ©bjestions. status Action

20232024 Thruvanenmapuram

+ @ 7 Camplene

Select the Work Distribution Tab and choose the financial year for
which the audit is planned.

Figure 60 — Add Enquiries Tab

Financial Year Office Name Objections  Stams

023:2024 [——— -

Click [+] icon to add

auestions.

Figure 61 — Add questions
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Add Questions

Ques
D AOZES O ] L v L EHEE=T
B oI Uoawex x o H BoFrEOoDE

Click Add Any Charges to Select work and add
add any charge amounts. question against that work.

Figure 62 — Adding Question

Add Questions

Quesion =
N EaE T-Er
&P HOEE =
Fermanent o
A FPEATIN s R T T P PP PP P PP PP PP PP TP
; o= ..
RN

Add Charged Amount, charges
officer and click [Save] button.

Figure 63 — Adding Charged Amount
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Click [®] icon to view
Question Details.

Figure 64 — View Question Details

Question Details

caisgory Question Added By
[p——— Treasry shoud be usrifed s Sresia S (Clerk)
astermadss mmanscim s Permanen Advanc verlty Ms Steela 5 (Clerk)

Figure 65 — View Question Details

Click
delete

[Delete] icon to Click [Edif] icon to edit
the question details. the question details.

Click [#] icon to view
charged amount details.

Figure 66 — Action Icons

Officer : Hari Charged Amount : 10000.0

ot ovpede o ekt Permancnt Advance verify s Sroeia S (Clerk)

The charged amount and charged
officer details will pop out here.

Figure 67 — View of Charged Amount Details

FEw
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3.12.1 AUDIT ENQUIRIES - JS
Follow the same steps from Figure 60 to Figure 67 for adding the enquiries and
charged amount details.

Through JS Login, the enquiries added by other users could also be viewed.

Question Details *

Category Question Added By Action

Figure 68 — Question Details View

All the enquiries will be sent to higher officers for finalization.

3.12.2 AUDIT ENQUIRIES — FINALISATION

Follow the same steps from Figure 60 to Figure 64 and follow the below steps
for finalisation.

---------- “1 [ Click [Finalize] button to

Finalize the Audit.

Figure 69 — Finalizing Audit Enquiries

Note: The finalize button will be available only after completing all the tasks
allotted to the officer.
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The status will be updated
to Audit Completed.

Figure 70 — Audit Completed

Note: Next the Audit can be reviewed and verified by accessing the "Audit

Objections" Tab through the clerk's login.

Notifications

& it compiatod, Picass 1 vordy.

Initiated On Verified By Verified On  Status Actions

Click the [>] icon next to notification
to navigate to Audit Objections tab.

Figure 71 — Clerks Login
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3.13 AUDIT OBJECTIONS

3.13.1 AUDIT OBJECTIONS - CLERK

Choose the financial year for which
the audit is planned.

Figure 72 — Audit Objections

Click [Edit] icon to add notes.

Figure 73 — Adding Notes
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Month - e (2072-5624) P —— Categary : ispecin
# Work # Objection Objection Verification Action
1 —— L Trssusy shoud bo verfed

et 1 encambank '

Click [Edit] icon to add
objections.

Figure 74 — Adding Objections

Audit Objection Verification

......................................... I s erenreasnneniaasnneninnisnnennnnnnn
Treasury should be verifed
Vrftication

Weowee [ O 2R & s Ca (8 L %

& o =@

BT U mn x & m - &0
SezreaEk

Sies - Nomal - Rt - See - A-% MO 7

Treasury should be verified : 1

Click [Update] button to Add Objection and
update the entered notes. Verification note.

Figure 75 — Audit Objection Verification

Follow the same steps to add objection verification against each work.
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otiee

Objection

*
| §
=
"

Click [Forward] button to j

forward the objections.

Figure 76 — Forwarding Objections (Clerk)

Note: Next the Audit Objection can be reviewed and verified by accessing the

"Audit Objections" Tab through the Junior Superintendent login.

3.13.2 AUDIT OBJECTIONS - JS

Follow the same steps depicted in Figure 72 to Figure 75.

Month : June (2023-2024) Office : TnirLvanarhapuram Categery : Inspecior

# Work # Objection

Click [Forward] button to

forward the objections.

Figure 77 — Forwarding Objections (JS)
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Note: Next the Audit Objection can be reviewed and verified by accessing the
"Audit Objections" Tab through the Administrative Officer (AO) login.

3.13.3 AUDIT OBJECTIONS - AO

Follow the same steps depicted in Figure 72 to Figure 75.

# Work # Objection Objection Verification Action

Click [Forward] button to
forward the objections.

Figure 78 — Forwarding Objections (AO)

Note: Next the Audit Objection can be reviewed and verified by accessing the
"Audit Objections" Tab through the Finance Officer (FO) login.

3.13.4 AUDIT OBJECTIONS - FO

Follow the same steps depicted in Figure 72 to Figure 75.
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el L testcasnbook

L resto

1 TestPaysil

L Pemanent Advance verty

e LT —— ) PR

Month : Jue (2023-2024) Office : Thinusnarhapusn Category : nspecion
# Work # Objection
1 e v s 1 Treasury should be verhed Treasury shoukd be veried

test Cazn bock

testoil

Tost Pay B

Permanen: Advance verlly

Click [Forward] button to
forward the objections.

Figure 79 — Forwarding Objections (FO)

Objection Verification

Action

[y

3

4

]

g

c4

Note: For final approval the audit objections will be forwarded to Director.

3.13.5 AUDIT OBJECTIONS

— APPROVAL

a b by 1 Testpay il

L Pemmanent Advarce verily

Month : June (2023-2024) Office : Thinwaraniapuram Category : Inspecior
# Work # Objection
1 coacieclicd s 1 =

ot bill

st Pay il

Permanant Advance verlty

Click [Approve] button to
approve the objections.

Figure 80 — Audit Objections Approval

Objection Verification

Action

'3

=3

2

=

4

=
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3.13.6 AUDIT OBJECTIONS VERIFICATION - INSPECTOR
After the approval the Audit objections are forwarded to the concerned
Inspector’s office for verification, which was selected during the audit

scheduling.

Notifications

Click [Arrow] icon to navigate

to Audit Queries tab.

Figure 81 — Notification Tab

Click [View and Add Reply]

icon to view the queries.

Figure 82 — Audit Queries

Under Audit Queries Tab all the Queries will be listed down.
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Work ¥ Objection ReplyRemarks. Retion

Click [Move to Clerk] button to
move the queries to clerk.

Figure 83 — Moving Queries to Clerk

MONIN : Juns (2023-2024) From : 01 Jul 2023 To i 31 2l 2023

The status will be updated to
Queries Moved to Clerk.

Figure 84 — Queries Moved to Clerk

3.13.7 AUDIT OBJECTIONS — REPLY

The queries can be viewed under Notification tab through Clerk login.

Follow the same steps from Figure 81 to Figure 82.

Page 50 of 74




USER MANUAL — FABOS 2.0 (AUDIT MANAGEMENT)

Mor (2023-2024) From : 0130l 2023 To: 31w 208

Work W Objection Reply/Remarks.

Click the [+] icon to add reply.

Figure 85 — Adding Reply

©bjection

Browse and choose document if any
to upload and click [Save] button.

Add reply to the objection
raised.

Figure 86 — Audit Objection Reply
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ReplyiRemarks

Click [Update] or [Document]
icon to edit or view document.

Figure 87 — Edit/Update Reply

Follow the same steps from Figure 85 to Figure 87 to add reply against each

objection for each work.

Click [Forward] button to
forward the reply.

Figure 88 — Forwarding Replies
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Upon clicking the [Forward] button the replies to objections will be forwarded to
inspector for approval.

3.13.8 AUDIT OBJECTIONS SUBMISSION

Wonth : June (2023-2024)

From : 91 Jul 2023

To:3LJui2023

‘‘‘‘‘‘

Test vorified

vertied

Click [Submit] button to
submit the reply.

Figure 89 — Submit Audit Queries

Upon submitting, the completed audit will be sent to Head Office.

3.14 AUDIT REPORT - PRIMARY

Towards completing the audit, a primary report will be generated which could be
viewed.
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Click [Preview Primary] icon

to add Report Preface.

Figure 90 — Audit Report

Gavernment t addross *

SuboMmes to address

Reference (g *

Enter File Number, Phone Number,
Email, Government to address,
Suboffice to address, Reference, Part 2.

Figure 91 — Adding Report details.
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Add introduction and click
[Save] button.

Figure 92 — Adding & Saving Report Details

The option to sign the report will be accessible via the Director's login.

Click the [DS] icon to initiate
the Director's signature.

Figure 93 — Audit Report

After the signature is completed, the option to download the report will become

available.
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Click the [P L] icon to download
and view the primary report.

Note: The audit objections are submitted from the sub-office, the submitted

details will be available in the clerk’s login.

Theuvanan neourem June 1072023 31072028 3 onpec

Click [®] icon to view the reply or
remarks entered from the sub-office.

Figure 95 — View the Reply/Remarks Entered from the Sub-Office

The objections will be forwarded to Sub office.

Notifications

Click [-] icon to navigate to
Audit Queries tab.

Figure 96 — Notification Tab
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Click [View and Add Reply]

icon to view the queries.

Figure 97 — Add Queries

Under Audit Queries Tab all the Queries will be listed down.

|

Click [Move to Clerk] button to
move the queries to clerk.

Figure 98 — Moving Queries to Clerk

IAKOS_

The status will be updated to
Queries Moved to Clerk.

Figure 99 — Queries Moved to Clerk
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3.15 AUDIT OBJECTIONS - 2

3.15.1 AUDIT OBJECTIONS CLERK - 2

The queries can be viewed under Notification tab through Clerk login. Follow the

same steps from Figure 81 to Figure 82.

[ E—— Cabegory  ncpecior

# Work # Objection Reply Reply Verification Action!
Remarks

N+

Click [Edit] icon to verify and | | Click [+] icon to add
update the reply. remarks if any. B

Figure 100 — Audit Queries
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Audit Qbjection Verification

......

Click [Update] button to verify
and update the reply.

Figure 101 — Verification of Replies

Follow the same steps to add reply verification against each work.

# Work # Objection Reply

Reply Verification Action/

Click [Forward] button to
forward the verified replies.

Figure 102 — Forwarding the Verified Reply

Note: Audit reply reviewed and verified by inspector and submitted to director.
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3.15.2 AUDIT OBJECTIONS DIRECTOR

Through director login the objections are moved to Head Office (Clerk) for

verification.

.........

Figure 103 — Audit Objections

Click [Move to Clerk] button to
forward the verified replies.

Figure 104 — Moving to Clerk
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3.15.3 AUDIT OBJECTION REPLY VERIFICATION - CLERK
The reply should be verified by the clerk.

Click [Forward] button to
forward the verified replies.

Figure 106 — Forwarding Replies to JS

3.15.4 AUDIT OBJECTIONS REPLY VERIFICATION - JS

The queries can be viewed under Notification tab through Clerk login. Follow the

same steps from Figure 81 to Figure 82.
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] Work # Objection Reply Reply Verification Action!

Remarks

=8 ®

Verited

| »: B

..........

Click [Forward] button to
forward the verified replies.

Figure 107 — Forwarding the Replies

Note: Next the Audit Objection can be reviewed and verified by accessing the
"Audit Objections" Tab through the Administrative Officer (AO) login.

3.15.5 AUDIT OBJECTIONS REPLY VERIFICATION - AO

The queries can be viewed under Notification tab through Clerk login. Follow the

same steps from Figure 81 to Figure 82.
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# Work # Objection Reply Reply Verification Action!

coclcimmm 1 Tiessuy shodd bevertied —p—— Otpecton ventied N

Click [Forward] button to
forward the verified replies.

Figure 108 — Forwarding the Replies

Note: Next the Audit Objection can be reviewed and verified by accessing the
"Audit Objections" Tab through the Finance Officer (FO) login.
3.15.6 AUDIT OBJECTIONS REPLY VERIFICATION - FO

The queries can be viewed under Notification tab through Clerk login. Follow the

same steps from Figure 81 to Figure 82.
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catsgory ; mugeciar a
# Work # Objection Reply Reply verification Action/
Remarks

commmae 1 sy shoud b veied objsion e bjection verind 2N @

ok mes AR Test veried Testvrbea @ @

= +

e e  +

[ iy @ +

- y e o+

Click [Forward] button to
forward the verified replies.

Figure 109 — Forwarding the Replies

Note: For final approval the audit objections will be forwarded to Director.

3.15.7 AUDIT OBJECTION — APPROVAL 2

=
# work # Objection Reply Reply Verification Action!
Remarks

e vert N ©

2 z e
i st e w it e @+

. dednd 1 TemPaydi e et ® o+
ro “ i veritod i z  +

o it o+

Click [Approve] button to
approve the verified replies.

Figure 110 — Approving the Audit Replies
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Upon approving the Audit replies are reprocessed through clerk login.

3.15.8 AUDIT OBJECTIONS VERIFICATION — CLERK

Notifications

......

o zweazes s Steeja S (Clerk) 23082024 M Pramo P (Direster) 2308-202¢  Directr )

Click [-] icon to initiate
Reprocess.

Figure 111 — Initiating Reprocess

Click [Reprocess] icon to drop the audit and
finish the audit process else click [View] icon to
view the objections.

Figure 112 - Reprocessing
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" Oftice Hame ontn StantDate End Date Total Members. Add Notes Staws
o

L — Jure ovar-a0zs a1-07-2023 a twi— Objecion

Click [View all Objections]
icon.

Figure 113 — View All Objections

If everything is in order and the verification is complete and satisfactory, there is

an option to drop the objection.

Nonth : Jume (2073 2074) Offce : i category : Iepetier

# Work # Objection Objection Verification Action

1 ] b gl 1 Tieasury should be veriied

opte "
&=
=
Irg.3
&=
Select the toggle to drop the

objection.

Figure 114 — Dropping Objection

Upon selecting the toggle, the status under Objection Verification will be updated

to Dropped.
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Wonth : June 2023-2028) [ —— [ERp—

# Work # Objection Obijection Verification Action

RS

Figure 115 — Dropped Objection Status

Repeat the same step to drop all the objections if found satisfactory.

# Work # Objection Objection Verification Action

Click [Forward] button to
Forward dropped objections.

Figure 116 — Forwarding Dropped Objections

Upon forwarding the Dropped objections will be sent to Junior Superintend.
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3.15.9 AUDIT OBJECTIONS VERIFICATION - JS

Month : une (2023 2024 Offica : ThirmsnmRapuam Categary : inapectes
# Work # Objection Objection Verification Action
, gl F
Click [Forward] button to
Forward dropped objections.
Figure 117 — Forwarding Objections (JS)

The forwarded dropped objections will be sent to Administrative Officer.

3.15.10 AUDIT OBJECTIONS VERIFICATION — AO

# Work # Objection

Click [Forward] button to :
Forward dropped objections.

Figure 118 — Forwarding Objections (AO)
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The forwarded dropped objections will be sent to Finance Officer (FO).

3.15.11 AUDIT OBJECTION VERIFICATION - FO

s Work # Objection Objection Verification Action

Click [Forward] button to X

Forward dropped objections.

Figure 119 — Forwarding Objections (FO)

3.15.12 AUDIT OBJECTIONS FINALISATION - 2

n : June (202-2024) Oftice : Trnuanarmapuam Category - nspector

" Work # Objection Objection Verification Action

Click [Approve] bution to ] f

Approve dropped objections.

Figure 120 — Approving Dropped Objections
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Upon Approving the Audit, a final report will be generated which could be viewed
under Audit Report tab.

3.16 AUDIT REPORT - FINAL

Towards completing the audit, a final report will be generated which could be

viewed through Director login.

Click [Preview Final] icon to
view final report.
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Click the [DS] icon to initiate
the Director's signature.

Figure 122 — Final Report (DS)

After the signature is completed, the option to download the report will become

available.

Click the [F L] icon to download and
view the finalised report.
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3.17 SETUP

Added Work Setup

Office Type Past

A EEEER
ocpopopooe ¢

Click [+] icon to add work.

Figure 124 — Added Work Setup

Work Setup x
fice e | e~

Select Office Type, Work Type, Partin
Report, add work description and
click [Save] button.

Figure 125 — Work Setup

The saved work setup will get listed down.
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Added Wk et

sine Work Deserption otfice Type Part

}

R EERE®R:

Click [Edit]/[Delete] icon to edit
or delete the added work setup.

Figure 126 — Edit/ Delete Work Setup
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**End Of the Module — FABOS 2.0
(Audit Management) **

“Thank you for thoroughly exploring the features and information.”
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