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1 INTRODUCTION

According to Section 41B of the Factories Act, 1948 and Rule 12
of the Kerala MAH Control Rules, 1957, the occupiers of
Hazardous/MAH factories must prepare and maintain an up-to-
date onsite Emergency Plan (OSEP) as outlined in Schedule 8A.
This plan should be submitted to the Chief Inspector before
commencing Industrial Activity or establishing Isolated storage.
The OSEP details how the site will manage Major Accidents
related to the Industrial Activity or Isolated storage. This OSEP
module serves as an online platform designed to assist factory
occupiers in submitting their onsite Emergency plans. It facilitates
scrutiny of these plans by the Department and enables the

approval process by the Chief Inspector.
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2 DEPARTMENT USER LOGIN

The application submitted by the public user will be available in the director’s
login.

User Login

14555 2

Department of Factories and Boilers
Government of Kerala

Figure 1 — Department User Login

Enter Username.

Enter Password.

Enter the captcha
shown.

; Click on [Login]
[New Registration] ’ button.

Figure 2 — Login Details
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 Perding tab prasistin ‘e

* Far Technical Support, feel free to mail to us - it fab@kerala.
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O

S AR S

Figure 3 — Alerts & Modules

MODULES
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staue

from the module list.

Select [Osep] module button

Figure 4 — Accessing Osep Module
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2.1 INBOX

Enter the Search Name. Click on [View] button against

the respective application to
view details.

Figure 5 - Inbox

After clicking the view button, the respective officer can view the details of the

individual users.

2.1.1 APPLICATION

Click on [View Osep
Document] button to view the
Osep attachment of the
applicant.

@ a il [ —— STem 8 >

Figure 6 — Applicantion Details
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2.1.2 ATTACHMENTS

Click on [Download] icon to
download and view the attachment.

Figure 7 — View Attachments

2.1.3 REMARKS

Click on [+Add Remarks]
button to add the remarks.

Figure 8 — Add Remarks
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o your reman:

Click on [Delete] icon to
delete the entered Remark

The entered Remarks will be
displayed here.

Figure 9 - Remarks

2.1.4 QUERY

After viewing the application, if it needs to be returned to the applicant, enter a
query and click the ‘Send Back’ button. Once send back, the application will be
removed from the department’s inbox and will be available to the applicant, who

will be able to view the query details.

Enter the Query and click on [+Send Back] to
send back the application to applicant.

Figure 10 - Query
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2.1.5 FILE DETAILS

[ronur | e

Enter the File No: and File date and click
on [SAVE] button to save the details.

Figure 11 — Adding File Details and Forwarding

Click on [FORWARD] button to forward the
application to department officers.

Figure 12 — Forward File
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» Director can forward the application to any Department officers. For
filling Checklist Details, forward the application to technical officer
(chemical). Technical officer submits checklist.

» Click on ‘Forward’ button to select the concerned officer from the office

or sub-office.

Head Offices Cutrent Office’s seats
LI MtAnn TV (Clerk)

Directorate

o

MEAnU Jacob (Computer Oparatar)
O W Pradeep George (System Adminisiraler)

[ mssunina L (rypisy

O muancj Joseph (Typist)

Click the checkbox of the
respective officer to select
O wiswiah i them for forwarding.

O Meanu Jacob Typisty

Wi Pradeep George [Archive)

u}
Kazhikode
O Ms.Chandraveni. R (Confidential Assistant)

S E wJayamar G (Technical Oficer (Chemical)

Click on [Forward] button to

Forward 4 4——————— forward application to the
selected officer.

Figure 13 — Forwarding Application

2.1.6 FILLING AND SUBMISSION OF CHECKLIST

The application forwarded by the director will appear in the technical officer

Inbox under the Osep module.
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Trackings No. Submittsa On Submitd By Recerved On

! FaBsen02uzEs 040720240952 P TEsT TesT 054072024 10:02 P

Click on [View] button to
view the application.

Figure 14 — Technical Officer Inbox

Note: The process flow of the Application, Attachments, Remarks, and Query
subtabs in the Inbox tab are same.Therefore, the Department-Side Privileged

User can follow the same steps from Figure 6 to Figure 10. After that, follow the

steps outlined below.

SCRUTINY OF ON-SITE PLAN: CHECK LIST

1. GENERAL

Index page :

eme Fumizhed ot furmished

=
Enter remarks if any and click [+Add Select the checkbox to indicate whether
Remark] button. the index page is provided or not
provided.

Figure 15 — Checklist(1)

Page 14 of 26




USER MANUAL — FABOS 2.0 (OSEP) -

The Technical Officer (chemical) have to scrutinize the checklist and check
whether all the On-Site Emergency plan are furnished or not based on the

document submitted by the applicant.

'SCRUTINY OF ON-SITE EMERGENCY PLAN- CHECK LIST

L GENERAL

L L a ep——
TEPe peumey
H o x

e

y -

ASSESSMENTIGENERAL REMARKS
¥ your Remsrks ot

+ Faa Remark

Click on the checkbox under
Furnished/Not Furnished columns
against the respective items.

After filling the checklist click on
[Save] button to save the entries.

Figure 16 — Checklist(2)
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o
cloajooly

oojoojooojo afo
ooz ojooclaalo

Select the appropriate checkbox to indicate

whether there is any modification in the approved
plan layout.

Figure 17 — Checkilist (3)

Vil Past accidont ovaluati

i accident reporting system

Sho |

T Jemam

ASSESSMENTIGENERAL REMARKS

Click [SUBMIT] button to submit Click [Delete] icon to delete the
the saved entries on the checklist. entered remarks.

Figure 18 — Submitting Checklist

After submitting the checklist, a link to generate checklist will appear.
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Figure 19 — Generate Checklist (2)

Note: If the application needs to be returned to the applicant, enter a query and
click the ‘Send Back’ button. Once send back, the application will be removed
from the department’s inbox and will be available to the applicant, who will be

able to view the query details.

Navigate to Query to add
Reason for return.

Figure 20 — Technical Officer Query

2.1.7 APPLICATION RESUBMITTED

The resubmitted application from the user, will appear in the inbox of the

respective officer who returned the application for revision.
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Trackings No, Submiied On Submitted By Received On From

B E w2 072024 095 TESTTEST 05072024 0211 PN TESTTEST

Click on [View] button to view
the resubmitted application.

Figure 21 — Resubmitted Application

Note: The process flow of the Application, Attachments, Remarks, and Query
subtabs in the Inbox Tab are same. Therefore, the Department-Side Privileged
User can follow the same steps from Figure 6 to Figure 10. After that, follow the

steps outlined below.

Note: The checklist after resubmission will consist of the Remarks column filled
by the applicant.
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I PI IST
1. GENERAL
Inlex page : Provided / Hat Providsd
sino nems: Furnished Nt furnished Remark:
1 Iame and addres of he person farmishing the informarion [] o
2 looscrigton of the indusaial asivty o
3 Fotal mumbet of werkes: e of st o
TS
a IName and address of chicf safery offcer o o

Click on [UPDATE] button to change
—| the entries on Furnished/ Not
Furnished.

sino ems Furnished Not tunished Remarks
a
— - . e romark
0 |sentor ey persanne o
P lEmergency Cortrol Raom o ek

The entered

column.

remarks from the
applicant will appear under Remarks |—!

Figure 22 — Checklist (4)
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VLTRAINING AND REHERSAL

S nems Fumnished Not furnished Remarks

1 Detads of sraning given in frsi-aid and fre tightng L] o

plan o affectad perscnnsl

Click on [SUBMIT] button to J—’ ..........

submit the updated entries on the
checklist.

Figure 23 — Submit Updated Checklist

Click on [FORWARD] button to forward
the application to Director for approval.

Figure 24 — Forward the File

Note: Follow the same steps as of in Figure 12 to forward the application to

Director.

2.2 APPROVED OSEP

For final approval or rejection application is to be forwarded to director’s inbox

after submitting the checklist from the technical officer.
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2.2.1 APPROVAL OF APPLICATION

Trackings o Submitted On ‘Submited By Recerved On From

B FABISEDI20R8) 4072024 0352 P £57TTEST 05072024 0211 £ TEST TEST

Click on [View] button to view |
the forwarded application.

Figure 25 — Director Inbox

Note: The process flow of the Application, Attachments, Remarks, and Query
subtabs in the Inbox Tab is the same, Director can follow the same steps as

from Figure 6 to Figure 10. After that, follow the steps outlined below.

I [ ey

Click on [Generate Checklist]
option to view the checklist filled by
technical officer.

Click on [Update] button to make
any changes to File No / File Date.

Figure 26 — Generate Checklist
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Click on [FORWARD] option to forward Click on [PROVISIONAL APPROVE]
the application to department officer. option to approve the application.

Figure 27 — Provisional Approve

Factory Division el Vet

The approved applications will be listed
under the Approved OSEP Tab. |

Figure 28 — Approved Osep

After the digital signature is completed, the option to download the report will

become available.
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Click on [Document] icon Click on [View] button Click on [Report] icon to
to view the Osep to view the checklist. print /view the reports.
Document.

Figure 29 — Document, Checklist And Report

2.3 REJECTED OSEP

2.3.1 REJECTION OF APPLICATION

Click on [REJECT] option to reject J
the application.

Figure 30 — Application Rejection

After clicking on the Reject button, a pop-up window asking Reason For

Rejection will appear.
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Reject Application

Reason For Rejection*®

H Reject Application ~<—‘

Enter the Reason for Rejection here. Click on [Reject Application] option
to reject the application.

Figure 31 — Reject Application

The Rejected applications will be listed
under the Rejected OSEP Tab.

Figure 32 — Rejected Osep
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2.4 SENDITEMS

All the OSEP application send history could be viewed under Send ltems sub-
tab.
If the checklist is generated, a "View' button will appear to view the checklist.

Enter the Search Name.

Click [View] button to view Click [Remarks] button
the checklist. to view the remarks.

Figure 33 — Sent Items

Click [Print Remarks]
button to print the added

Figure 34 — Print Remarks

Page 25 of 26




USER MANUAL — FABOS 2.0 (OSEP) -

**End of the Module — Fabos (On Site Emergency Plan) **
“Thank you for thoroughly exploring the features and information.”
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