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1 INTRODUCTION

According to Section 41B of the Factories Act, 1948 and Rule 12 of the Kerala
MAH Control Rules, 1957, the occupiers of Hazardous/MAH factories must
prepare and maintain an up-to-date onsite Emergency Plan (OSEP) as outlined
in Schedule 8A. This plan should be submitted to the Chief Inspector before
commencing Industrial Activity or establishing Isolated storage. The OSEP
details how the site will manage Major Accidents related to the Industrial Activity
or Isolated storage. This OSEP module serves as an online platform designed
to assist factory occupiers in submitting their onsite Emergency plans. It
facilitates scrutiny of these plans by the Department and enables the approval

process by the Chief Inspector.
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2 USER LOGIN

Factories And Boilers Online System

1. Giher possibilly

Notifications

Login

Figure 1 — User Login

Enter Username.

AteEarerirsasasarssrsrsssssarennrnnarannnnas .

Enter Password.

Enter the captcha
shown.

; Click on [Login]
[New Registration] ’ button.

Figure 2 — Login Details
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T I OFACTORY 1 BOILER

Click on Factory icon to
access the factory list.

Figure 3 — Accessing Factory Details

Click on Factory name to
access the services.

Figure 4 — Factory Details
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Click on OSEP module
icon to access the osep.

Figure 5 — Osep Module

2.1 OSEP APPLICATION

Click on [Osep Application] icon
to initiate the application process.

Figure 6 — Osep Application
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FIp— R ——

Enter the applicant’s name and Click on [SAVE] button to save
remarks here. the details.

Figure 7 — Filling the Application

Click on the drop-down icon to select the document type,
then click on the [Browse] button to search and select the
document, and finally click on the [Upload] button to
upload.

Figure 8 — Upload Osep Document
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The attached document Click on [SUBMIT] Click on [download]
will be displayed here. button to submit the icon or [delete] icon to
application. download or delete the
attachment
respectively.

Figure 9 — Submit Application

Note: The attachments should not exceed 20mb size. Once a document is
attached, no additional documents can be uploaded. To upload a new

document, delete the existing one by clicking on the delete icon.
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Click on the [Document] icon Click on [Track] icon Click on [View] icon
to view or download the to track the application to view the
attachment. process. submitted details.

Figure 10 — Application History

Attached documents

Fill Hame Atached on

04072024 08:SLAT_curmmy_pat_2 pat 04:07-2024 035 P

04072024 08:52:00_cummy_pat 2 pat crorzmRaceseeM A

Click on [Download] icon to
download the document.

Figure 11 — Attached Documents

Application Flow Details

EEETPERTE, 3 # Date Status Held By
1 04:07-2024 09:48 PM Application submitted on 04.07-2024 09:48:19
2| 0407-2024 09:52 PM Processing Director)

Figure 12 — Track Application
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Osep Details

Click on [View Osep Document] to
view the submitted osep document.

Figure 13 — Osep Details
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The notification window shows the
application status once it is submitted.

Figure 14 — Notification Details
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2.2 APPLICATION RETURNED FROM OFFICER FOR
CORRECTION

Under the Notification Window the application return
notification will be displayed. Click on it to check the [— Click on [History] icon
details.

Figure 15 — Return Notification

Note: Clicking on the notification or History icon will navigate to the History
Tab.

Flosp203420

Returned status will be shown against the
application and click on it to check the return
details.

Figure 16 — Return Application Details
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Note: The Reason to Return will be displayed under the Returned Details Tab.

4’ "Returned the appiication for correction in the OSEP document.”

| | The reason for return will be Enter the reply here and click on
displayed here. [Add Reply] to add the reply.

Figure 17 — Resubmition of Application

Note: If the applicant needs to fill checklist details, then view checklist option will

be available in return details

o

“Returned the application for correction in the OSEP document.”

— Reason To Retun

Reply

Click on [View Checklist] button
to view the checklist.

Figure 18 — View Checklist
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i
Click on [Save] button to save the Provide remarks against all items
checklist remarks. listed below to resubmit the OSEP
document.

Figure 19 — Save Checklist Remarks

Click on [Submit] button to submit
the checklist remarks.

Figure 20 - Submit Checklist Remarks
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“Retumed the application for correction in the OSEP document.

Reason To Rowm

Add Reply

‘ S

Click on the drop-down Click on [Resubmit]
icon to select the document button to resubmit
type. the application.

Click on [Browse] button to
search and select the
document and click on
[Upload] button to upload.

Figure 21 — Resubmit the Application

Status against your application
will be updated to SUBMITTED.

Figure 22 — Application Status
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23 USER LOGIN AFTER APPROVAL OF OSEP

APPLICATION

Note: Once the Department Officer completes its review and approves the

application, a notification will appear.

Click on Application approval
notification to view your application.

Figure 23 — Application Approval Notification

NNNNNN

After the application is approved and the report gets digitally signed, the icon

to view it will be enabled.

*

Status against your application
will be updated to APPROVED.

Click on [Reports] icon
to view and download
the Osep report.

Click on [Checklist]
icon to view and
download the Checklist.

Figure 24 — Application Status and Final Report
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24 USERLOGIN AFTER REJECTION

Note: Once the Department Officer completes its review and rejects the

application, a notification will appear.

= e

/

7~

= Osep Appicaion

i Director
racking

)

/’

Pad

History.

Click on Application Rejection
notification to view your application.

Figure 25 — Application Rejection Notification

Status against your application
will be updated to REJECTED.

Figure 26 — Rejected Status
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**End of the Module — Fabos (On Site Emergency Plan) **
“Thank you for thoroughly exploring the features and information.”
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