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1  VERSION HISTORY 
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2 INTRODUCTION 

2.1 PRODUCT FUNCTION 

Factories and Boilers department conducts priority inspection in hazardous 

factories every year by a team of officers headed by the Regional Joint Director. 

This module enables the departmental users to schedule priority inspections, to 

send and receive checklist to factory users, to conduct the inspections as per 

the approved schedule, to mark and compile suggestions/recommendations 

given by the members, to send the inspection report, to receive compliance 

report from factory users and to verify the compliance by the Inspectors. 

2.2 INTENDED AUDIENCE AND FUNCTIONALITIES 

                               
This manual is mainly designed for Public users, 

 

Upon receiving an official intimation from the Regional Joint Director (JD), public 

users are required to log in to the system, access the Priority Inspection module, 

and complete necessary actions. These include viewing inspection orders, 

submitting Proforma 1 and 2 with relevant details, uploading required 

documents, and managing entries such as supervisor and storage information. 

Users are also expected to respond to queries or objections raised by the 

inspecting authority and act on post-inspection directions or recommendations.  
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3 SIGN UP 

 

 
As part of the inspection process, the Regional Joint Director (JD) will issue an 

intimation letter to the public user, notifying them about the upcoming factory 

inspection. This intimation will be available in the Inbox section of the public 

user. 

 

 

Figure 1 – Login page 

Enter Email Id / Mobile, Password, Captcha and click on [Login] button to login. 

Figure 2 – Notification  

Click on [Close] button to close the notification. 
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Figure 3 – Factory 

Click on [FACTORY] button to access into the factory. 

Figure 4 – Work Space 

Click on the relevant link for the factory name to access it. 

Figure 5 – Module List 

Click on the Priority Inspection Module List to access the module. 
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3.2 PERFORMA 1 

 

 

 

 

Figure 6 – View Inspection Order 

Click on this icon to view the inspection order which is shared by 
Regional Officer. 

Enter the required fields and click on 
[Save] button. 

Figure 7 – Proforma Part 1 

Upload the required attachments and click 
the [Upload] button. 

Figure 8 – Delete Uploads 

Click on [Delete] icon to delete the uploads. 
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Figure 9 – Add Supervisor 

Enter the required details and click the [Add Supervisor] button to add a Supervisor. 

Figure 10 – Add Storage  

Enter the required details and click the [Add Storage] button to add a Storage. 

Figure 11 – Add details  

Enter the required details. 
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3.2 PERFORMA 2 

 

 

 

Figure 12 – Save & Continue 

Enter the required details and click on 
[Save] and [Continue] button. Add a description, browse for the file 

and click the [Upload] button to upload 
the file. 

Figure 13 – Reporting 

Figure 14 – Reporting - Save & Next  

Enter the required details. 

Enter the required details, click [Save], and then click the [Next] button. 
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Figure 15 – Testing  

Enter the required details. 

Figure 16 – Testing - Save & Next 

 

Enter the required details, click [Save], and then click the [Next] button. 
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Figure 17 – Duties 1 

Enter the required details. 

Figure 18 – Duties 1 - Save & Next 

Enter the required details, click [Save], and then click the [Next] button. 
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Note: Upon submission, the proforma will be forwarded to the Regional JD for 

verification. 

Figure 19 – Duties 2 

Enter the required details. 

Figure 20 – Submit 

Enter the required fields, click the [Save] button, and then click the [Submit] button. 

Figure 21 – View & Print Proforma 

Click the [View & Print Proforma] button to View /Print Proforma. 
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3.2 RESUBMISSION FOR REPLY 

Upon verification, if the Regional JD is not satisfied, the user will send a 

response to the respective public user for clarification. 

 

 

 
 

 

 

 

 

 

 

Figure 23 – Re-Submit 

 

Enter the recommendations/response. Click the [Re-Submit] button to resubmit. 
 

Click on [Reply] button to add reply. 

Figure 22 – Inbox  

Click the notification link shared by the Regional JD to submit the reply. 
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3.2 DIRECTIONS / RECOMMENDATIONS AFTER INSPECTION 

 

 

 

Figure 24 - Objections 

 

 

  

Click the Objections link to view the Directions/Recommendations 
shared by the Regional JD. 

Enter the Directions and Recommendations remarks and click on [Save] button. 

Mention the directions/recommendations, click the [Upload] button to upload, and then 
click the [Submit] button. 

Figure 25 – Directions/Recommendations after Inspection 
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**End of the Module – Fabos (Priority Inspection) ** 
 

“Thank you for thoroughly exploring the features and information.” 
 
 


