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2 INTRODUCTION

2.1 PRODUCT FUNCTION

Factories and Boilers department conducts priority inspection in hazardous
factories every year by a team of officers headed by the Regional Joint Director.
This module enables the departmental users to schedule priority inspections, to
send and receive checklist to factory users, to conduct the inspections as per
the approved schedule, to mark and compile suggestions/recommendations
given by the members, to send the inspection report, to receive compliance

report from factory users and to verify the compliance by the Inspectors.

2.2 INTENDED AUDIENCE AND FUNCTIONALITIES

This manual is mainly designed for Department users,

1. Chemical Inspector

Chemical Inspectors are responsible for initiating the inspection workflow in the
FABOS Priority Inspection module. They select factories for inspection, enter
the start and completion dates, and forward the proposed inspection details
along with remarks to the Director for approval. Their role is essential in
identifying priority cases and ensuring accurate scheduling and documentation

of inspections at the field level.

2. Director

The Director reviews and approves the inspection proposals submitted by

Chemical Inspectors. They can view inspection remarks, update inspection
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details if necessary, and approve the tentative inspection schedule. Once
approved, the schedule is formalized, and the inspection process is triggered.
The Director ensures that inspections are aligned with departmental objectives

and legal requirements.

3. Regional JD

The Regional JD oversees the entire inspection process following the Director’s
approval. They form the inspection team, issue intimation orders, and manage
all pre- and post-inspection activities. This includes reviewing factory-submitted
proforma, forwarding clarifications to team members, submitting final directions
and recommendations, and generating the inspection report. They also monitor
post-inspection compliance and close files upon completion. The Regional JD

ensures effective coordination and completion of inspections as per protocol.
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3 DEPARTMENT USERS

3.1 CHEMICAL INSPECTOR

User Login

ci2ilhg

33341 &

Department of Factories and Boilers
Government of Kerala

Enter the Username, Password, Captcha and click on [Login] button to login. B

Figure 1 — Login Page

Click the Inspection module list to access the Priority Inspection module.

* For Technical Support, leel free to mail to us : Liab@kerala oovin @Tse st

Figure 2 — Module List
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Select Type, Search by Name of Factory/ Register Number and Select Year and click on
[Search] button to search.

N, devmie | Fere | wene | Teowe

C “ = )

Figure 3 — New Inspection

Tick the check box to select. Select Inspection Start Date & Completion Date.

Click the [Save] button to save the detail.

Figure 4 — Add Start & Completion Date
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Once saved, the blue tick indicator changes to green.

Figure 5 - Status
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Click the [Forward] button to forward the detail.

Figure 6 — Forward (1)
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Select the users, enter the remarks, and click the [Send] button. Then, click the [Forward]
button to forward the details.

Figure 7 - Forward (2)

The Chemical Inspector forwards the inspection list to the Director for approval.

3.2 DIRECTOR

User Login
awm
d
75635 ¢
Department of Factories and Boilers.
‘Government of Kerala

Enter the Username, Password, Captcha and click on [Login] button to login.

Figure 8 — Login Page




Click the Inspection module list to access the Priority Inspection module.
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* For Technical Support feel free to mail to us : itab@kerala.govin (@788 oy S

Figure 9 — Module List

e e s

i Remarks: remarks

The Director can view the remarks shared by the Chemical
Inspector here.

Click this link to view the factory details and proceed.

Figure 10 — View remarks
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Click the [Remove] link to remove the factory from the list.

vevviecen IR st e vy Tir e
[ = B

PR,

If the user needs to edit, select the Inspection Date and Last Inspection Date, then click the
[Update] button to save the changes

Figure 11 — Update Inspection Details

Click the [Approve] button if the details are satisfied by director to approve.

Figure 12 — Approve

Note: Upon Approving the Tentative schedule Priority Inspection report will be

generated.
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hedule of Priority i the Year-2025

] Namme and address of the Faciaries Inspection Date
M/S.BPCL-LPG BOTTLING PLANT Ambalalamugal, 11062005 - 15072025
Ermakulam,

Pin 6823013

MALABAR FEUL CORPORATION Elemparampars, 01052005 - 08.06-2025.
Ballivayal (P.0)

Taliparamiis Kannss-670142,

Figure 13 — Report

3.3 REGIONAL JD

Once the Director approves the inspection details, a notification is automatically
sent to the Regional JD. This process ensures smooth communication and

timely updates within the inspection workflow.

User Login

| pekmm

— P

39737 T cancha

Department of Factories and Boilers
of Kerala,

Enter the Username, Password, Captcha and click on [Login] button to login.

Figure 14 — Login Page
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Click the Inspection module list to access the Priority Inspection module.

* Al InspectorsAdd " o b ca be done wough "Vilages i Division’ tab provded n Sesups
Al nspectors/Aaon ‘ 1 10 ‘Sophcaions of hoss whia haws d0nE e PRyMANt s aee pending 1r SubMISsion. T BSLo SuEh Users can D rIneved
o cickng ‘Submizscn '

* For Technical Support, feel free to mail to us : iLiab@kerala.govin | @T56.

Figure 15 — Module List

Click the [Add Team Members] link to add the team members.

il -

Select the users and .
click the [Add Team e
Member] button.

A

Figure 16 — Add Team Members
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Inspection Detalls

Click on [Approve] button to approve Click on [Edit] link to edit team
the added team members. members and [Delete] to remove
added team members accordingly.

Figure 17 — Edit/ Remove

Note: Upon approving the team members, the list will appear under the

Approved List tab.

Figure 18 — Approved List

Click the [Add Order Details] link to add order details.

Figure 19 — Add Order details
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Click the [Save] button to save the Inspection Intimation Details.

Figure 20 — Save Inspection Intimation Details

Reference :

orcerDate 16052025 =

Test

‘ve'eren:e

Copy Submitted To

Click the [Finalizes] button to Finalizes Inspection Intimation Details.

Figure 21 — Finalizes Inspection Intimation Details

Note: Once the intimation letter is finalized, it will be sent to the public side.
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3.3.1 PRE- INSPECTION REMARKS AND RECOMMENDATIONS

Upon submission of the Proforma form by the Public User to the Regional JD, a

link will appear under Approved List tab >> Proforma Inbox sub tab.

R bramim s e T

Click the link to reply.

Figure 22 — Proforma Inbox

Click the [Reply] button to Reply.

Sto [ ems Details provided by Mana

Oscuper Dainds

Masnager's Delsits

Click the [Forward to team] button, if
any clarification is needed from the
team; otherwise, click the [Proceed to
Inspection] button to continue
directly with the inspection.

Enter the remarks, choose file and
click on [Save] button to save the
recommendations /suggestions.

Enter the remarks and click on m—
[Submit Remarks] to submit the = :
remarks. T Rend

Figure 23 — Recommendations Suggestions
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Note: Upon submission of remarks by the team members, the Regional JD can

return the remarks and recommendations to the Public User.

Hame of Occupier: EXCECUTIEVE DIRECTOR
4 Qccupier Details RIFINERY)

Manager's Detadls

6 Company Represeniatives 3

Procaed to Irspeciion

Remarks (2)

Click the [Return] button to Return.

Figure 24 — Return

Proforma based on Integrated guidance frame
work

Part | :

SiNo | hems Detaits provided by Management T Action i

.
Repors

 —— R H
Ghooss 6] No o chose

Manager's Details jo o

Click the [Reply] button, enter the required fields and click on [Save] button.

Figure 25 — Save Reply
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Uicensa Particular
SiMo | Homs Details provided by Management Action o123
WIS BPCL-LPG BOTTLING PLANT —
1| Name & airess of he factory e TG P =
2 | D ot nspection 11.08 2075 - 15.07.2005 [Fem) e
respanse
Reg. No: DOSERMD35S02011
Vioriers: 120
Pomer. 313.25
3| Lieonse Pariculoss Actund swergh of werkers: 120 Dl
Weale: 120 RecommentaionSuggestion
Famole: 0
Mig. Process: Botiling of LPG.
Name of Oceupior: EXCECUTIEVE DIRECTGR
PR Po— (KOCHIN RIFINERY) =] =
Matsle No: .
Emai
ame of Managar: arun
5 | Managers Deiais Mobile No- 9755655453 o[~
Emal: testepgmad.com
o[ company Remeseniaes s [Fer)

Click the [Proceed to Inspection] button to Proceed with Inspection.

Figure 26 — Proceed to Inspection

3.3.2 TEAM MEMBER LOGIN

1ENT OF.

Department of Factories and Boilers
‘Gowsmmant of Kerala

Enter the Username, Password, Captcha and click on [Login] button to login.

Figure 27 — Login Page




Click the Inspection module list to access the Priority Inspection module.

Inspeciars Dnisional Juriscicion Which can be done through ~vilages in Divisice”talb prowided in Seugs

. o the payment and are percing for submission. The st of such users can be retieved
o chcking ‘Submission Peading’ 18D prowided in ‘SEILpS.

* For Technical Support, feel free to mail to us : i fab@kerala.govin @16

Figure 28 — Module List

v woenin ISR seew  wAvay  TOma

T " e
Actuai Siorage Capacey. 231

11 | Steage cetats Instalied Storage Capacty: S43T
MSOC Attach: dumery pot

12 | Lstot hazardous processes camed cut

0 the tactory (Append as schedide)

Infoemason tegardien dangers o the
e taciory (Append as

el 1d Hoalth hazard arising Irom 6Xposre o o DANGIAG Of MMerials o

schedule)

Heath hazard armsng from exposare %o
o handiing of materials f subsInCes in ReCOMmMesasion'Suggeston
14 | e manutacnse. arspoation. scear | o o reply the resporse.

Detads of iniormasion as 10 The Quantey. Comghed: O Yes # No
SpRCCaons nd ohar Chatactarisics. e

Detas of Occupational Hoath Contre
16 | it the sarvices and faciites provided | test Fresly
and maintanod Choose fie | o fle chasen

17 | Deuwts of Ambulance to0m provided a0d |
mantarec

19 | No of workers handinglexposed o 1
hazicius chemeassubsANCEs

No. of working m any other hazardous |

|

Click on [Reply] button to reply, enter the remarks, click on [Save] button
to save and click on [Submit] button.

Figure 29 — Submission
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3.3.3 POST DIRECTIONS AND RECOMMENDATIONS

Click the [Add Direction] link to add the directions.

Figure 30 — Inspection List

il - el

Click Yes or No to add or remove the remarks sent by the team member.

Enter the remarks and select whether it is a direction or recommendation. Click on the
[Save] button to save. If any clarification is needed, click on the [Forward to Team] button
to send it to them for their remarks.

Figure 31 — Directions/ Recommendations
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Team Member

AKannaiyan (Inspector{Refinery))

A Satheesh ( Additonal Inspector)

Submit Remarks

Enter the remarks and click on the [Submit Remarks] button to submit the remarks.

Figure 32 — Submit Remarks

Upon Submitting the remarks, the relevant team member will receive a

notification to submit their remarks accordingly.

Click the [Generate Inspection Report] button to generate the Inspection Report.

Figure 33 — Generate Inspection Report
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save
Forward 1o team

Figure 34 — Digital signature

Note: After generating the inspection report, the user needs to digitally sign the

report to proceed with the inspection.

Remarks (2)

-
o

the inspection remarks to the factory.

Figure 35 — Submission

Enter the remarks and click the [Submit to Factory] button to submit
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Note: If the Regional JD clicks the 'Forward to Team' button for any clarification,
the scenario will be shared with the inspection team for their directions and

recommendations

3.3.4 POST - RECOMMENDATION FOLLOW-UP PROCESS

Click the link to view the details after Inspection.

Figure 36 — Post Recommendation follow - up
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Select the required fields and click the [Save] button to save the entered details.

Directions / Recommendations After Inspection

Click the [Close file] button to close the file.

Figure 37 — Close File (1)

el -

e = ]
- n

Faseryrare P e - = o A

Figure 38 — Close File (2)

g -

Facy e p— — e -

Click the Inspection Report or Compliance Report link to view the
respective report.

Figure 39 — Reports
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**End of the Module — Fabos (Priority Inspection) **

“Thank you for thoroughly exploring the features and information.”




