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2 INTRODUCTION 

2.1 PRODUCT FUNCTION 

Factories and Boilers department conducts priority inspection in hazardous 

factories every year by a team of officers headed by the Regional Joint Director. 

This module enables the departmental users to schedule priority inspections, to 

send and receive checklist to factory users, to conduct the inspections as per 

the approved schedule, to mark and compile suggestions/recommendations 

given by the members, to send the inspection report, to receive compliance 

report from factory users and to verify the compliance by the Inspectors. 

2.2 INTENDED AUDIENCE AND FUNCTIONALITIES 

                               
This manual is mainly designed for Department users, 

 

1. Chemical Inspector 

 

Chemical Inspectors are responsible for initiating the inspection workflow in the 

FABOS Priority Inspection module. They select factories for inspection, enter 

the start and completion dates, and forward the proposed inspection details 

along with remarks to the Director for approval. Their role is essential in 

identifying priority cases and ensuring accurate scheduling and documentation 

of inspections at the field level. 

 

2. Director 

 

The Director reviews and approves the inspection proposals submitted by 

Chemical Inspectors. They can view inspection remarks, update inspection 
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details if necessary, and approve the tentative inspection schedule. Once 

approved, the schedule is formalized, and the inspection process is triggered. 

The Director ensures that inspections are aligned with departmental objectives 

and legal requirements. 

 

3. Regional JD 

 

The Regional JD oversees the entire inspection process following the Director’s 

approval. They form the inspection team, issue intimation orders, and manage 

all pre- and post-inspection activities. This includes reviewing factory-submitted 

proforma, forwarding clarifications to team members, submitting final directions 

and recommendations, and generating the inspection report. They also monitor 

post-inspection compliance and close files upon completion. The Regional JD 

ensures effective coordination and completion of inspections as per protocol. 
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3  DEPARTMENT USERS 

3.1 CHEMICAL INSPECTOR 

 

 

 

 
 

Figure 1 – Login Page 

 
 

Enter the Username, Password, Captcha and click on [Login] button to login. 

Figure 2 – Module List 

 
 

Click the Inspection module list to access the Priority Inspection module. 
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Figure 3 – New Inspection 

 

Select Type, Search by Name of Factory/ Register Number and Select Year and click on 
[Search] button to search. 

Figure 4 – Add Start & Completion Date 

Select Inspection Start Date & Completion Date. 

 
 

 

Tick the check box to select. 

 

Click the [Save] button to save the detail. 
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Figure 5 - Status 

 

Once saved, the blue tick indicator changes to green. 

Figure 6 – Forward (1) 

 

Click the [Forward] button to forward the detail. 
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The Chemical Inspector forwards the inspection list to the Director for approval. 

3.2 DIRECTOR 

 

 

Figure 7 - Forward (2) 

 
 

Select the users, enter the remarks, and click the [Send] button. Then, click the [Forward] 
button to forward the details. 

Figure 8 – Login Page 

 
 

Enter the Username, Password, Captcha and click on [Login] button to login. 
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Figure 10 – View remarks 

 
 
 
 
 

Figure 9 – Module List 

 
 

Click the Inspection module list to access the Priority Inspection module. 

 
 

The Director can view the remarks shared by the Chemical 
Inspector here. 

 
 

Click this link to view the factory details and proceed. 
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Note: Upon Approving the Tentative schedule Priority Inspection report will be 

generated. 

Figure 11 – Update Inspection Details 

 
 

 
 

Click the [Remove] link to remove the factory from the list. 

 

If the user needs to edit, select the Inspection Date and Last Inspection Date, then click the 
[Update] button to save the changes 

Click the [Approve] button if the details are satisfied by director to approve. 

 

Figure 12 – Approve 
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3.3 REGIONAL JD 

Once the Director approves the inspection details, a notification is automatically 

sent to the Regional JD. This process ensures smooth communication and 

timely updates within the inspection workflow. 

 

 

Figure 13 – Report  

Figure 14 – Login Page 

 
 

Enter the Username, Password, Captcha and click on [Login] button to login. 
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Figure 15 – Module List 

 
 

Click the Inspection module list to access the Priority Inspection module. 
 

Figure 16 – Add Team Members 

Click the [Add Team Members] link to add the team members. 
 

 

Select the users and 
click the [Add Team 
Member] button. 
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Note: Upon approving the team members, the list will appear under the 

Approved List tab.  

 

 

 

Figure 17 – Edit/ Remove 

 

Click on [Edit] link to edit team 
members and [Delete] to remove 
added team members accordingly. 

 

Click on [Approve] button to approve 
the added team members. 

Figure 18 – Approved List 

 
 

Figure 19 – Add Order details 

Click the [Add Order Details] link to add order details. 
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Note: Once the intimation letter is finalized, it will be sent to the public side.  

 

 

Figure 20 – Save Inspection Intimation Details 

 
 

Click the [Save] button to save the Inspection Intimation Details. 

 

Figure 21 – Finalizes Inspection Intimation Details 

 

Click the [Finalizes] button to Finalizes Inspection Intimation Details. 
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3.3.1 PRE- INSPECTION REMARKS AND RECOMMENDATIONS 

Upon submission of the Proforma form by the Public User to the Regional JD, a 

link will appear under Approved List tab >> Proforma Inbox sub tab. 

 

 

 
 

 

Figure 22 – Proforma Inbox 

Click the link to reply. 

Figure 23 – Recommendations Suggestions 

Click the [Reply] button to Reply. 

 

 
 

Enter the remarks, choose file and 
click on [Save] button to save the 
recommendations /suggestions. 

 

Click the [Forward to team] button, if 
any clarification is needed from the 
team; otherwise, click the [Proceed to 
Inspection] button to continue 
directly with the inspection. 

 
 
 

Enter the remarks and click on 
[Submit Remarks] to submit the 
remarks. 
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Note: Upon submission of remarks by the team members, the Regional JD can 

return the remarks and recommendations to the Public User. 

 

 

 

  

Figure 24 – Return  

 

Click the [Return] button to Return. 

 

Figure 25 – Save Reply 

 
 

Click the [Reply] button, enter the required fields and click on [Save] button. 
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3.3.2 TEAM MEMBER LOGIN 

 

 
 

Figure 26 – Proceed to Inspection 

 

Click the [Proceed to Inspection] button to Proceed with Inspection. 

Figure 27 – Login Page 

 
 

Enter the Username, Password, Captcha and click on [Login] button to login. 
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Figure 29 – Submission  

 

  

Figure 28 – Module List 

 
 

Click the Inspection module list to access the Priority Inspection module. 
 

 
 

Click on [Reply] button to reply, enter the remarks, click on [Save] button 
to save and click on [Submit] button. 
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3.3.3 POST DIRECTIONS AND RECOMMENDATIONS 

 

 

 

 

Figure 30 – Inspection List 

Click the [Add Direction] link to add the directions. 
 

 
 

Enter the remarks and select whether it is a direction or recommendation. Click on the 
[Save] button to save. If any clarification is needed, click on the [Forward to Team] button 
to send it to them for their remarks. 

Figure 31 – Directions/ Recommendations 

Click Yes or No to add or remove the remarks sent by the team member. 
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Upon Submitting the remarks, the relevant team member will receive a  

notification to submit their remarks accordingly. 

 

 

 

Figure 33 – Generate Inspection Report 

 

Click the [Generate Inspection Report] button to generate the Inspection Report. 

Figure 32 – Submit Remarks 

 
 

Enter the remarks and click on the [Submit Remarks] button to submit the remarks. 



USER MANUAL – FABOS (PRIORITY INSPECTION)  

 

Page 24 of 27  

 

 

 
Note: After generating the inspection report, the user needs to digitally sign the 

report to proceed with the inspection. 

 

 

 

Figure 35 – Submission  

 

 
 

Enter the remarks and click the [Submit to Factory] button to submit 
the inspection remarks to the factory. 

Figure 34 – Digital signature 
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Note: If the Regional JD clicks the 'Forward to Team' button for any clarification, 

the scenario will be shared with the inspection team for their directions and 

recommendations 

3.3.4 POST - RECOMMENDATION FOLLOW-UP PROCESS 

 

 
 
 
 

Figure 36 – Post Recommendation follow - up 

 

Click the link to view the details after Inspection. 
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Figure 37 – Close File (1) 

Select the required fields and click the [Save] button to save the entered details. 

Click the [Close file] button to close the file. 

 
 

 

Figure 38 – Close File (2) 

 
 

 
 

Figure 39 – Reports  

Click the Inspection Report or Compliance Report link to view the 
respective report. 



USER MANUAL – FABOS (PRIORITY INSPECTION)  

 

Page 27 of 27  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

**End of the Module – Fabos (Priority Inspection) ** 
 

“Thank you for thoroughly exploring the features and information.” 
 
 


