
 



Table of Contents 
 

1 VERSION HISTORY 4 

2 INTRODUCTION 5 

3 ACCESSING AWARDS MANAGEMENT 6 

 ACCESSING LOGIN MODULE 6 

 APPLICATIONS 8 

3.2.1 FACTORIES CATEGORIES 8 

 INDIVIDUAL FORM 9 

 SAFETY FORM 11 

 HISTORY 14 

 
  



USER MANUAL – FABOS (AWARDS MANAGEMENT)  

 

Page 3 of 17  

 

Table of Figures 
 

Figure 1 – Login Page ..................................................................................................... 6 

Figure 2 – Login Credentials ........................................................................................... 6 

Figure 3 – Accessing Factory Details .............................................................................. 7 

Figure 4 – Factory Details ............................................................................................... 7 

Figure 5 – Accessing Awards .......................................................................................... 8 

Figure 6 – Applications ................................................................................................... 8 

Figure 7 – Individual Form ............................................................................................. 9 

Figure 8 – Individual Form(1) ....................................................................................... 10 

Figure 9 – Individual Form (2) ...................................................................................... 10 

Figure 10 – Save Individual Form Details ..................................................................... 11 

Figure 11 – Submit Individual Form Details ................................................................. 11 

Figure 12 – Safety Form ............................................................................................... 12 

Figure 13 – Safety Form(1) ........................................................................................... 12 

Figure 14 – Safety Form(2) ........................................................................................... 13 

Figure 15 – Submit Safety Form ................................................................................... 13 

Figure 16 – History Tab ................................................................................................ 14 

Figure 17 – Track Application ....................................................................................... 14 

Figure 18 – Application Details .................................................................................... 15 

Figure 19 – Application Details (1) ............................................................................... 15 

Figure 20 – Application Details(2) ................................................................................ 16 



USER MANUAL – FABOS (AWARDS MANAGEMENT)  

 

Page 4 of 17  

 

1 VERSION HISTORY 

 

VER NO  
CHANGE 

SUMMARY  
DATE  PREPARED BY  REVIEWED BY  APPROVED BY  

1.0 First Version 30 -12-2024 Sareena Saji Sanjay Sanil  Rejani Mol P R 

            

            

 
 



USER MANUAL – FABOS (AWARDS MANAGEMENT)  

 

Page 5 of 17  

 

2 INTRODUCTION 

Department of Factories and boilers issues Safety Awards every year to the best 

performing factories with regard to safety. This module is to help the factory 

occupiers for Safety Award online along with relevant documents to prove their 

eligibility. It helps the department user to process the application and publish the 

result. 
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3 ACCESSING AWARDS MANAGEMENT 

 ACCESSING LOGIN MODULE 

 
 

 
 
 
  
 

 

Figure 1 – Login Page 

Figure 2 – Login Credentials 

Enter password. 

Enter captcha. 

Click the [Login] 
button to login. 

 

Enter user name. 

Click the [New 
Registration] button to 
register a new user from the 
Factory side. 



USER MANUAL – FABOS (AWARDS MANAGEMENT)  

 

Page 7 of 17  

 

 

 

 
Note: When accessing the Factory page, navigate to the Work Space tab. 

Under this tab, Applicant can view the details of the logged Factory.  

 

 
 
 
 

 
 

Figure 3 – Accessing Factory Details 

Select the [FACTORY] icon to 
access the Factory Homepage. 

Figure 4 – Factory Details 

Click on Factory Name to 
access the Services. 
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 APPLICATIONS 

3.2.1 FACTORIES CATEGORIES 

In the application, users can select a category and its subcategories from the 

listed categories. 

 
 

 

Figure 5 – Accessing Awards 

Click the [Awards] icon to submit the 
application. 

Select a category and a subcategory 
from the drop-down lists. 

Figure 6 – Applications  
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Two types of forms are available: the Individual Form and the Safety Form, 

categorized based on the number of workers. Applicants can select the 

appropriate form for the factory. 

 INDIVIDUAL FORM 

The individual form includes the factory details, accident details, safety 

committee details, safety officer details, welfare officer details, safety worker 

details, safety guest worker details, medical officer details and required 

documents. 

 

 
 

 

Figure 7 – Individual Form 

 

Enter the factory details and accident 
details. 
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Enter the safety committee details and 
safety officer details. 

Figure 8 – Individual Form(1) 

Enter the welfare officer, safety worker, 
and safety guest worker details. 

Figure 9 – Individual Form (2) 
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 SAFETY FORM 

The safety form includes the factory details, accident details, facility details, 

activity details, safety details, and required documents. 

Enter the medical officer details and click 
the [Save] button to save all the entered 
individual form details. 

Figure 10 – Save Individual Form Details 

Enter the type of document, then browse and attach the document. Click the [Upload] 
button to upload the document. Select the checkbox to declare the acknowledgment. 
Finally, click the [Update] button to update the entered details and the [Submit] button 
to submit all the entered details. 

Figure 11 – Submit Individual Form Details 
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Figure 12 – Safety Form 

Enter the facility details. 

Figure 13 – Safety Form(1) 

 

Enter the factory details and accident 
details 
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Enter the activity details. 

Figure 14 – Safety Form(2) 

Enter the safety details, then upload the required document for the safety 
form. Click the [Upload] button to upload the document, select the checkbox 
to declare the acknowledgment, and click the [Update] button to update the 
safety form details. Finally, click the [Submit] button to submit the safety form. 

Figure 15 – Submit Safety Form 
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 HISTORY 

In the History tab, users can view the status of the submitted application. 

 
 
 
 
 
 

 

 
 

 
 

 

Click the document icon to view the attached documents, the 
track icon to track the application, and the view icon [] to 
view the application details. 

Figure 17 – Track Application 

Figure 16 – History Tab 
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Figure 18 – Application Details 

Figure 19 – Application Details (1) 

 



USER MANUAL – FABOS (AWARDS MANAGEMENT)  

 

Page 16 of 17  

 

 

 
 

 
  

Figure 20 – Application Details(2) 
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**End of the Module – Fabos (Awards Management) ** 

 “Thank you for thoroughly exploring the features and information.” 

 


